
Spreadsheet Instructions

1. Click on the arrow next to the column heading “Name”, a drop down menu will 
appear, see image 1.

Image 1

2. Scroll down the list of names by clicking and holding the mouse button (see Image 
1), when you find the name you are looking for click once on it and only those 
records will be shown.

If the “Time” column has an entry which displays “(empty)” there were less than 3 laps recorded 
(Wednesday Runs) or no time recorded (Sunday Runs).

3. To show all records again, click on the same arrow and drag back up to the top and 
click on “All”, see image 2.
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